30 Minutes is available for scanning and Upload the answer sheet in pdf format.The total time of examination is 2 hour (7:30 AM-9:30 AM)
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Code of Conduct for Online Examination
1 Students are required to make the cover page of the answer sheet prior to the Exam.
The format of the cover page is attached to this Code of Conduct in the page below.
2 Take the seat before 10 minutes of distributing question papers.
3 Question paper will be sent to you via Assignment in MS Team of your class group 5 minutes prior to the
Examination.
4, If the question paper is not received within 3 minutes of the Examination, please inform the Subject

teacher via. E-mail (preferred) or can directly call.
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Students are required to be ready with all the necessary logistics like laptop, mobile phone set as well as
their chargers, calculator, extra pens, papers, water bottle etc. prior to the Exam. Fully charge your laptop
and/or mobile phone before the Exam begins.

Students are supposed to have their video as well as audio ON throughout the Exam.

If in case of interruption of power or internet, please inform the subject teacher during the Exam.

Students are allowed to have a one-time toilet break after informing the Invigilator or subject teacher.
Students are required to complete the Examination in 1.5 hour.

Remaining 30 minutes is given to scan/click the answer sheets, merge the scanned copy/ clicked pictures
into the .pdf format in single file, then upload to MS team

Students are required to submit answer sheets in .pdf format with the name format as per the directives
provided by the Himalaya College of Engineering.

As this Examination is open book, students are allowed to interact with their respective books, notes as
well as the internet too. Students are required to write the answers in their own words.

Students should write their answers in English language. No other languages are considered for the
Examination purpose.

Format of Answer Sheet to be usedin Online-Examination

The Examination shall be pen and paper based only.
The students shall download the question set and they write the answers using normal
a. black pen and paper.
Students shall write their Name, College Roll Number, level, program, semester, year, and subject on
the cover page.
Format of Cover Page of Answer Sheet is provided below.



Students shall write page number and Exam/College roll number on the top of each page of their
answer sheet. Any page of answer sheet without page number and College Roll Number shall not be
considered for evaluation.
Students must write answers on the front side of the page only or students must not write answers on both
sides of the page of the answer sheet.
Students shall maintain appropriate margins on all sides of the pages.
All pages shall be numbered serially. The final pdf document shall be clear enough to read.
Format of Cover Page

Student’s Name: ...

Roll Number: .......................

Level: ..o,

Program: ..........coooiiiiiiinnnt.

Year/Part: .............cooiiiiiiin

Subject: ...

Examinee Signature: ..........
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